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QUY PINH

T chirc thi két thic hoc phan theo hé thong tin chi
ciia Truomg Dai hoc K§ thuit - Cong nghé Cén Tho

(Ban hanh kém theo Quyét dinh so: el /OP-DHKTCN ngaydOthang Ol ndm 2049
cua Hiéu truong Truong PH Ky thudt - Cong nghé Can Tho)

Chuong I
QUY PINH CHUNG

Piéu 1. Pham vi va ddi tu’q’ng ap dung
1. Van ban nay quy dinh vé mbi quan hé cong tac va trach nhiém cua cac

don vi, c4 nhan lién quan trong viéc tb chuc cac ky thi két thuc hoc phan trinh
do6 dai hoc hé chinh quy theo hé thong tin chi.

2. Quy dinh nay 4p dung cho céc Phong, Khoa, Trung tdm (sau day dugc
goi tat 1a don vi), cdn by, giang vién va sinh vién trinh d§ dao tao h¢ chinh quy
thudc Truong Pai hoc K¥ thuat - Cong nghé Cén Tho.

3. Vién ban nay khong ap dung d6i voi céc hinh thirc thi vén dap; bao cao
bai tap 16n, thuc tap thuc té, dd 4n, chuyén d8, tiéu luan va ludn vin t5t nghiép.

Diéu 2. Muc dich, yéu cau
1. Tuan thd tinh nghiém tuc trong cong téc thi, kidm tra theo quy ché cua
B6 Giao duc va DPao tao.

2. Pam bao tinh doc 1ap va khach quan giira qua trinh day hoc, thi két thuc
hoc phén va danh gia két qua hoc tap cia sinh vién, gép phin néng cao chat
lurong dao tao cua Truong.

DPiéu 3. Hinh thire thi

1. Cac hoc phan ly thuyét dugc tién hanh thi theo mot trong cac hinh thuec:
tu ludn, tric nghiém khéach quan, két hop tric nghiém va ty luén.

2. Hinh thuc thi pha1 dugc bd moén va khoa trinh Higu truorng phé duyét
trong dé cuong chi tiét cua hoc phan va pha1 cong bd cho sinh vién biét trong
budi hoc dAu tién cta hoc phan. Khi giang vién muon thay d6i hinh thirc thi phai
b4o c4do B6 mon va Khoa phé duyét trude khi thuc hién. .
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Piéu 4. Thoi gian to chire thi va lich thi

1. Cudi mbi hoc ky, Truong chi td chic duy nhat mot lan thi két thuc hoc
phan Thoi gian on thi va thi két thiic hoc phan tuan theo céc quy dinh hién hanh
va dugc Hiéu trudng quy dinh cu thé trong ky thi.

2. Lich thi cubi ky phai thé hién rd cac thong tin vé thoi gian, dia diém, 16p
hoc phan s6 lugng sinh vién du thi. Lich thi can dugc sép xép khoa hoc trén co
Sy K& hoach hoc ky ctia nim hoc dugc Hiéu trudng phé duyét da cong b6 trén
t ang tin dién tir ciia Truong va hoat dong giang day thuc té trong hoc ky. Lich
thi chinh thic dd dugc phé duyet cua Hi¢u tru(mg phai dugc théng béo dén tai
gﬂvoan hoc vu ¢4 nhan cua sinh vién va cac don vi lién quan theo thoi gian quy

inh.

Piéu 5. Bai thi va danh gia bai thi

1. Mdi sinh vién s& thuc hién 01 (m6t) bai thi cudi ky cho 01 (mdt) hoc
phén theo hinh thirc thi dugc can bo/giang vién phu trach hoc phan phd bién
‘uJ'u'oc 16p tir ddu hoc ky. Bai thi dugc thuc hién trén cac méu giay thi va phiéu

lam bai dugc quy dinh cua Truong hodc theo miu duoc chuan bi clia can
ﬂo/glang vién giang day hoc phan.
2. Céc bai thi hop quy dugce dénh gia boi can bd cham thi do Lanh dao
Khoa/B$ mén phén cong theo dung chuyén mén va hinh thirc cua bai thi. Cac
ai thi phai dam bao dugc danh gia cong bing, khach quan va dung thang diém
ta dap an. Két qua danh gia duogc ghi nhén, luu trir day du va cong b dén sinh

ién dung thoi gian quy dinh. Truong hop bai thi khong hgp quy, tiy theo mure
0 sé xu ly theo quy dinh.

Chuwong 11
CONG TAC CHUAN BI CHO KY THI

Diéu 6. Cong tac to chire

Cham nhét truée 04 tuan cia ky thi, Phong Bam bao chat luong va Khao thi
q'mh Hiéu truéng thanh 18p Hoi ddng thi va cac ban trong Hoi dong thi (Ban Coi
thl Ban In sao dé thi, Ban Cham thi; Phong Nghién ctru khoa hoc - Hop téc qudc té
- Thanh tra - Phép ché d& xuét danh sach Ban thanh tra, gidm sat ky thi; cac don vi
ghox hop bb tri can bd/nhan vién tham gia cong téc hd trg.

1. Hoi dong thi

a) Thanh phén

Chu tich Hoi dong thi 1a Hiéu trudng; Phé Chu tich 1a Phé Hiéu trudng; Uy

vién 1a Lanh dao cac don vi truc thuéc Truong; Ban Thu ky Hoi dong 1a can bd
Phong Dam béo chét luong va Khao thi.

b) Trach nhiém cua cac thanh vién trong Ho1 déng thi
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- Chu tich Hoi dong thi: Ph6 bién, hudng dan va to chire thue hién cac quy
dinh cuda ky thi; Quyet dinh va chju trach nhiém toan bo vé cong tac t6 chirc cla ky
thi; Chi dao va diéu hanh hoat déng ciia cac Ban; Tiép nhén va xtr Iy cac trudong
hop dac biét ngoai chirc nang va nhiém vu cia cac Ban.

- Ph6 Chu tich: Thyc hién céc nhiém vu duge Chu tich Hoi dong phan cong va
thay m3t Chu tich giai quyét cac cong viéc do Chu tich Hoi dong iy quyén.

- Uy vién Hoi dong thuc hién cac nhiém vu do Hoi dong phéan cong.

- Thu ky Hdi dong thi: Chiu trach nhiém chung trong chuén bi, luu trir hd so
cua ky thi, giao nhén dé thi va bai thi ding theo quy dinh.

2. Ban Coi thi

a) Thanh phén

Truéng Ban Coi thi 13 lanh dao Phong Pam bao chét lugng va Khao thi
(PBCL & KT) hodc Phong Pao tao; Thu ky 1a can by Phong PBCL & KT; Can bd
coi thi 1a can bd/giang vién cia cac don vi truc thugc Trudng.

b) Trach nhiém va quyén han
- Truong Ban Coi thi:

Phé bién, hudng din va tb chic thuc hién quy ché thi trong mdi ca thi két
thiic hoc phan; Chi dao, phan cong Thu ky truc thi; Xem xét viéc bd tri can bo
coi thi, lich thi, danh sach sinh vién du thi.

Diéu hanh va chiju trach nhiém vé toan bd cong viéc trong sudt qua trinh td
churc ca thi dugce phan cong phu trach.

Tiép nhéan va xi ly cac thong tin phat sinh trong ky thi vé& nhan sy Ban coi
thi, sinh vién du thi, dé thi va céc trudng hop vi pham quy ché theo quy dinh.
Truong hop phat sinh véan @ phirc tap ngoai nhiém vu duoc phan cong thi phai
bao ngay cho Hoi dong thi xtr ly.

- Thu ky Ban Coi thi:

Chuén bj diy du ho so, van phong pham, danh sach sinh vién du thi va cac
tai liéu lién quan cho timg phong thi; giao va nhén dé thi trude ca thi, nhén bai
thi va cac loai bién ban tir can bg coi thi sau moi ca thi; ghi bién ban theo doi va
bdo céo tinh hinh moi ca thi cho Trudng Ban coi thi; ban giao bai thi da niém
phong cho thanh vién cham thi theo ché d§ maét.

- Can bd coi thi (CBCT):

CBCT phai c6 mit ding gi¢ tai Phong DPBCL & KT dé lam nhiém vy theo
quy dinh. Moi phong thi dugc bo tri 02 (hai) CBCT.

Cén b, giang vién di duoc diéu dong coi thi, néu ban dot xut phai bao cdo
kip thoi cho Lanh dao Khoa/Bd mén phéan cong thanh vién thay thé. Néu ving
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k}]éng ly do, cén bd/giang vién da dugc diéu dong phai chiu hoan toan trach
nhiém.

2. Ban In sao dé thi
a) Thanh phén

- Trudng ban la Lanh dao Phong DPBCL & KT; thanh vién la giang vién do céc

oa chiu trach nhiém phén cong; 01 can bd gidm sat do Phong Nghién ctiru khoa
hoc - Hop tac quéc té - Thanh tra - Phap ché phan cong.

b) Trach nhiém va quyén han

Ban In sao dé thi c6 trach nhiém td chic in 4n, kiém tra, déng g6i, niém phong

4 bao méat @ thi. Trong qua trinh thuc hién phai tuan thi nguyén tac: in 520 dé

%;li’lg noi quy dinh, ddm bao an toan, bao mat, thu héi va niém phong dé thi gbc dé

ltru trir; xur ly hay d& thi in thira hodic hong; tuyét ddi khong dugc roi bé vi tri trong
lpc dang in sao dé thi.

3. Cac Ban Cham thi
a) Thanh phan

Trudng ban 1a 13nh dao Khoa/B6 mén; thanh vién la can bd/giang vién dugc
phén cong theo danh sach.

 b) Trach nhiém va quyén han

F - Truéng Ban Cham thi c6 quyén va trach nhiém phén cong thanh vién Ban
QIharn thi theo ding chuyén mén va thanh phan; Theo ddi tién trinh chim thi va 1én
c‘pem ctia thanh vién Ban chim thi, dam bao cic qua trinh ding thoi gian quy dinh;
em xét va ky duyét vao Danh sach sinh vién du thi va Bang diém téng hop hoc
thén da ghi diém thi.
- Thanh vién chdm thi phai chdm bai thi theo dung thang diém va dap an
éhmh thirc da dugc phé duyét. Cong tac chim thi phai thyc hién nghlem tuc,
l$hach quan, chinh xac va cong bang, Ky tén vao bai thi,.-Danh sach sinh vién du
t]‘h1 va Bang diém tong hop di ghi diém.

- Thanh vién Ban chém thi dugc quyén tir chéi cham céc bai thi khong dung
huyén mén va cac yéu cau vi pham quy dinh, quy che hién hanh trong danh gia
ai thi; Pugc quyén phan énh cac hanh vi gian lén trong bai thi cia sinh vién va
iéc thuc hién khong diing quy dinh trong cham thi cta cac thanh vién khac.

4. Ban Thanh tra

a) Thanh phén

Ban Thanh tra, giam sat ky thi dwoc Phong Nghién ctru khoa hoc - Hop tac
Quoc té - Thanh tra - Phap ché @& xuét va trinh Hiéu trudng phé duyét.

b) Trach nhiém va quyén han
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- Céan bd gidm sat phai thuong xuyén giam sat viéc thuc hién quy ché thi
ctia Hoi dong thi va sinh vién dy thi trong cong tac chuén bi, cong tac coi thi va
chim thi. Kiém tra nhic nhé CBCT thu giit cc tai liéu va phuong tién k¥ thuat
do sinh vién mang trai phép vao phong thi (néu cd), lap bién ban xir ly ky luat
d6i véi CBCT vi pham quy ché thi.

- Céan b giam sat chiu trach nhiém tru¢c Higu truong trong khi thuc hién
nhiém vu va dam bao ky thi nghiém tic, ding quy ché.

5. Nhom hd trg

- Can b6 co so vat chét: Phong Quan tri - Thiét bi, Trung tAm Ngoai ngit - Tin
hoc bo tri can by chuén bi co s¢ vét chat va tryc thi‘ trong thoi gjan thi;’Mér cura
phong thi, phong may tinh dung gio quy dinh, bo tri day du ban ghé, hé thong dién,
am thanh, anh sang phuc vu ky thi.

- Nhén vién vé sinh: Phong T chirc - Hanh chinh phén céng can bd vé sinh
sach s& cac phong thi, phong mdy tinh dugc bo tri cho ky thi.

- Nhan vién y te Phong Cong téc chinh trj - Quan ly sinh vién phén c6ng nhan

vién y t& c6 mat sudt thoi gian thi cta sinh vién dé xtr ky kip thoi nhitng truong
hop can cham sdc strc khoe.

Piéu 7. Danh sach sinh vién du thi

1. Danh séch sinh vién dy thi gbm nhimg sinh vién di diéu kién dy thi cuoi
ky thi cung hoc phan véi so lugng khong qua 50 sinh vién/danh sach. Danh sach
sinh vién du thi trinh bay theo Mau CL02-BMO06.

2. Danh sach sinh vién du thi dugc trich 14p tir hai nguén:

- Tu H¢ thong PMT-EMS Education: Can ctr danh sach sinh vién du diéu
kién du thi cuoi ky dugc can bd/giang vién giang day hoc phan xem xét trén Hé
théng PMT-EMS Education, can bd Phong PBCL & KT trich 1ap danh sach
sinh vién dy thi.

- Tir cac Pon xin duy thi két thuc hoc phan: Cac truong hop sinh vién véng
thi trong lan thi chinh, dugc Ban Giam hiéu xem xét c6 ly do vang thi chinh
dang va ky duyét, can bo Phong PBCL & KT sé trich 1ap danh sach dé sinh vién
dugc du thi.

Diéu 8. Sip xép lich thi va bd tri phong thi

1. Sap xép lich thi

Lich thi dy kién do Phong PBCL & KT thiét 1ap trén Hé thong PMT-EMS
Education cta Truong va cong b6 cho toan thé ' giang vién cham nhét sau 06 tudn
ké tir khi bit du lich giang day hoc phan Néu co didu chinh, giang vién phén

hoi vé Phong DBCL & KT cham nhit 14 01 tudn ké tir ngay lich thi du kién
dugc cong bo.
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Lich thi chinh thirc (gio' thi, ngay thi, phong thi) do Phong PBCL & KT
thiét lap trén He thong Education cua Trudong truée ky thi chinh thirc 04 tuan.
Giang vién va sinh vién c6 trach nhiém xem lich thi ctia mdi hoc phan.

Tuy theo thoi gian thi ctia mdi hoc phan diéu kién co sé vat chat, phong
thi,... c6 thé bb tri tir 1 dén 2 ca thi trong mdi budi thi, 4 ca thi trong mot ngay.
Th0’1 gian chuyén tiép giita 2 ca thi tbi thiéu 1a 30 phut.

Hoc phén ciia céc 16p cung khéa hoc va hoc trong cing hoc ky duogc t6
chirc thi trong cing mot thoi gian. Trudong hop khong du phong thi dé to chuc

\ung ca thi, c6 thé xép vao ca thi khac trong ciing ngay thi, dé thi gitta cac ca
phai khéac nhau, ¢6 ciing thoi gian lam bai va cung hinh thirc thi.

 2.Bb6 tri phong thi

- Duva trén danh sach sinh vién dy thi dugc trich 1ap, can bd Phong PBCL
& KT s& sép xép va bd tri phong thi phu hop. Mobi phong thi, sinh vién du thi ¢

thé du thi cing hoc phan hodc khac hoc phan véi s6 luong khong qua 50 sinh
vién.

- Moi phong thi dugc uu tién bb tri twong tng mot phong hoc c6 sirc chira
phu hop. S6 hiéu cua phong thi s& tuong tmg voi sd hiéu ciia phong hoc/giang
cjufong Trudng hop cé nhiéu phong thi, cac phong hoc/giang dudng co suc chira
lon s& dugc chia nhé va bd tri nhiéu phong thi.

| Diéu 9. Pé thi, giao nhin va bao mat dé thi

Cham nhét trude 07 (bay) ngay cua ngay thi hoc phén, can bo/giang vién
iang day hoc phén hoic can bd/giang vién dugc phén cong quan ly ngén hang

ie thi phai hoan thanh cong tac chuan bi de thi goc, dap an, in sao dé thi du sb

lFong, niém phong bao mat va ban giao vé Phong PBCL & KT theo quy dinh.

1. Pé thi

a) Noi dung, hinh thtc trinh bay va so luong dé thi ciia mot bo dé cho mot
ky thi, ca thi thuc hién theo Quy dinh vé bién soan, quan Iy va st dung ngén
hang d@ thi két thuc hoc phéan hién hanh cua Truong.

- - Hoc phan dd c6 ngan hang dé thi: Tro 1y khoa/can bd phy trach quén ly
ngéan hang dé thi thudéc Khoa chuyén nganh thuc hién viéc chon ma dé tir ngén
ang, in sao dé thi va déap an trinh lanh dao Khoa/Bo mén ky duyét (Dé thi gbc).

- Hoc phén chua c6 ngén hang & thi: Can bd/giang vién giang day hoc
»han chiu trach nhiém bién soan. Céc yéu cau vé bién soan va xét duyét dé thi,
dép an duoc thuc hign theo Quy dinh vé bién soan, quan ly va sir dung ngén
hang dé thi két thiic hoc phan hién hanh cta Trudng. Dé thi hoan chinh dugc in

a0 va trinh lanh dao Khoa/Bo mén ky duyét (Dé thi goc).

b) Céc dé thi gbc chinh thirc duoc tién hanh photo (in sao) tai Phong In sao
de thi cia Phong PBCL & KT dudi su chu’ng klen cia Lanh dao Phong DBCL
& KT. Can bd/giang vién thuc hién viéc in sao can kiém tra chét lugng dé thi
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goc trudce in sao va ban in sao, dam bao tinh toan ven cta dé thi. S6 lugng dé thi
can in sao bang voi 50 luong sinh vién duoc du thi theo danh sach cong thém 01
hodc 02 dé thi dy tri. S6 lwong dé in sao dugc ghi vao S theo doi sao in dé thi
(Mau CL02-BM04). Sau khi in sao, dé thi goc dugc niém phong bdo mat theo
quy dinh.

c) b8 thi in sao mdi hoc phan dugc sip xép vao cac thi dé thi theo s6 lugng
sinh vién cua phong thi. Tai dé thi phai dugc niém phong, trén tai dung dé thi
phai ghi ddy du cac thong tin theo mau in trén tai dé.

d) Viéc in sao, huy dé thi (in sao sai hodc hu hong) phai dugc thuc hién
ngay tai Phong In sao dé thi theo nguyén tic bao mat.

2. Giao nhan va bao mat dé thi

- Sau khi tién hanh in sao xong, tat ca dé thi gbc, dép an va tai dé thi phai
dugc kiém tra, niém phong va ban giao cho Lanh dao Phong PBCL & KT, ghi
vao SO giao nhan de thi (Mau CL02-BMO03).

B dé thi va dap 4n giao nh4n bao gom:

TT |Dé thi/dap an S6 lwgng (tii)
1 | D4 thi gbc chinh thirc 01
2 | Pap 4n ctia dé thi gbc chinh thirc 01
3 | Pé thi gbc du phong 01
4 | Dap an dé thi géc du phong 01
5 | Dé thi in sao Theo sb lugng phong thi

- Lanh dao Phong PBCL & KT chiu trach nhiém bao quan bo dé thi, dap
an va ban giao tui dung @ thi in sao cho Thu ky truc thi dé chudn bi cho cong
tac td chuc thi, ghi vao S ban giao tii d& thi (Mau CL02-BMO5).

- Can‘bo/glang vién thudc cic don vi tham gia cong tac bién soan, in sao,
ky duyét de thi va Thu ky tryc thi c6 trach nhiém bao dam tinh toan ven, rd rang
va bao mat cua dé thi.

Diéu 10. Hd so' phong thi

. Thuky tryc thi duoc phéq cbng cho ca thi s€ chiu trach nhiém chuin bi hod
so phong thi, h6 so phong thi gom:

- Ti bai thi.

- Danh sach sinh vién du thi theo Mau CL02-BMO06.

- TGi hd so va céc loai gidy to lién quan: bién ban mé dé thi (Mau CL02-
BMI11), bién ban coi thi (Mau CL02-BM13), phuong an danh s6 bao danh (Mau
CL02-BM08), Quy dinh Té chuc thi két thuc hoc phén, bién ban xir ly vi pham
(Mau CL02-BM12), gidy cam doan (Mau CL02-BM09).
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Chuong 111

'SINH VIEN DU’ THI VA BIEU KIEN DU’ THI,
TRACH NHIEM SINH VIEN DU THI TRONG KY THI

Piéu 11. Sinh vién du thi va diéu kién du thi
~ Nhimg sinh vién dugc tham dy ky thi két thic hoc phan:

1. Sinh vién dugc xem xét du didu kién du thi trén Hé thong Education

i a) Cham nhét trudc 03 (ba) ngay ké tir ngay két thic giang day hoc phan,
sinh vién dugc can bo/giang vién giang day hoc phan nhap diém thuong Xuyen,
diém thuc hanh (hoc phén thuc hanh hodc ¢6 phan thuc hanh) va xét diéu kién
du thi cho sinh vién 1én H¢ thong PMT-EMS Education.

b) Piéu kién sinh vién duogc du thi két thuc hoc phén:

- Khong véng qué 20% thoi luong giang day ly thuyét clia giang vién.
- Tham du day du cac budi hoc thuc hanh (véi hoc phan thuc hanh hoic
hoc phén c6 ly thuyét va thuc hanh).

- C6 diém thuong xuyén (ly thuyét) va diém thuc hanh > 0.

2. Sinh vién véng thi ¢6 1y do chinh déng trong lan‘ thi chinh dugc Khoa
chuyén nganh va Ban Giam hiéu xét duyét dugc tham dy lan thi phu.

- Sinh vién vang thi trong 1an thi chinh thirc phai lam Don xin vang thi két
thic hoc phén trinh bay ly do kém theo minh chimg va Pon xin thi két thic hoc
phan. Quy trinh thuc hién nhu sau:

~ Budc 1: Sinh vién viét don xin phép vang thi theo (Mau CL02-BM28), gtri

¢d van hoc tap va lanh dao Khoa quan 1y hoc phan x4c nhan véng thi ¢6 1y do
chinh déng.

Budc 2: Sinh vién viét don xin thi lai két thic hoc phan theo (Mu CLO2-
BM29) gui Trudng khoa quan ly hoc phan xac nhan cho phép dugc du thi .

Budce 3: Khi da c6 sy xac nhén ctia Trudng khoa quan 1y hoc phan xéac
nhan cho phép dugc du thi. Sinh vién guiri don trinh va Phé Hiéu trudng phu
trach dao tao phé duyét cho phép dugc du thi.

- Budc 4: Sinh vién guri don xin phep ving thi va don xin thi lai két thic hoc
phan t61 Phong DPBCL & KT. Don xin phép véng thi va don xin phép thi lai két
thiic hoc phén giri vé Phong PBCL & KT chim nhét 03 (ba) ngay trudc khi thi
hodc khong qua 03(ba) ngdy sau khi thi d6i v6i nhitng truong hop dot xut nhur
tai nan, 0m dau hodc cac ly do dac biét khac khi d& c6 sy phé duyét cia 1anh dao
khoa va Phé Hiéu truong phu trach dao tao.

i - Cac truong hop dugc Ban Giam Hiéu ky duyét cho phép du thi s& duoc
Phong PBCL & KT sap xep dy thi cung v6i cac 16p hoc phan sau d6 hodc duy thi
& ky thi phu (néu c6 diéu kién t6 chirc danh cho sinh vién nim cubi). Phong
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DBCL & KT chiu trach nhiém thong bao cho sinh vién biét thoi gian thi, phong
thi doi vdi sinh vién dugce phép thi lai.

- Truong hop sinh vién tiép tuc vang thi, sinh vién phai déng ky hoc lai hoc
phan hodc chuyén sang ding ky hoc phan khac (néu 1a hoc phan tu chon).

3. Céc truong hop dac biét sé do Ban Giam hi€u Nha truong quyét dinh.
Piéu 12. Trach nhiém ciia sinh vién trong ky thi két thiic hoc phin

1. Truy cép tai khoan hoc vu ca nhan xem lich thi két thuc hoc phan, dam
bao tham du c4c budi thi dung phong thi va thoi glan thi. Truong hop dat diéu
kién dy thi nhung khong dugc xét dy thi thi sinh vién phai bdo cho can bd/giang
vién giang day hoc phan va Khoa chuyén nganh xem xét giai quyét.

2. Khi dén du thi, sinh vién pha1 c6 mit tai phong thi trudc gid thi it nhat 15
phit, trang phuc lich su. Sinh vién dén chdm quéa 15 phut sau khi bat dau tinh
gi0 lam bai s& khong dugc dy thi va xem nhu véng thi.

3. Khi vao phong thi, sinh vién phai nghiém tac tuén thu cac quy dinh sau:
a) Trinh thé sinh vién (hoic CMND) d& CBCT kiém tra.

b) Chi dugc mang vao phong thi but viét, bat chi, compa, téy, thudc ké,
mdy tinh dién tir khéng c6 thé nhd, khéng cé chirc ndng soan thdo van ban va
cac giao trinh, tai liéu (néu de thi cho phép).

c¢) Khéng duge mang vao phong thi cac tai liéu (néu @& thi khong cho
phép), mdy vi tinh xach tay, glay than, but x6a, phuong tién k¥ thuét thu, phat,
truyén tin, ghi 4m, ghi hinh, thiét bi chira thong tin c6 thé loi dung dé 1am bai thi
va céac vét dung khic. Truong hop dac biét, theo yéu cau cia giang vién phu
trach mon hoc, sinh vién c6 thé duoc mang vao phong thi mot so biéu bang, tai
liéu va may tinh dé thuén loi cho viéc 1am bai thi.

d) Trudce khi lam bai thi phai ghi day du ho tén, sb bao danh (hoéc sO thir tur
theo danh sach thi) vao gidy thi va nhét thiét phai yéu cau CBCT ky va ghi rd ho
tén vao gidy thi.

e) Bai lam phai viét & rang, sach s&, khong nhau nat, khong d4nh du hozc
lam ky hi¢u riéng. Nghiém cam lam bai thi ding hai mau muc hogc myc mau
d6. Sinh vién phai bao vé bai lam cua minh va nghiém cdm moi hanh vi gian

1an, khong dugc xem bai cia nguoi khéc, khong duge trao ddi y kién, trao d6i

tai liéu khi lam bai.

g) Trong sudt qua trinh lam bai, sinh vién phai giit trit ty, khong dugc ra
khoi phong thi trir truong hop déc biét dugec CBCT cho phép.

h) Néu can hoi CBCT diéu gi, phai hoi cong khai. Truong hop sinh vién 6m

dau, Lanh dao tryc thi cia ca thi s& quyét dinh xir ly cu thé (chuyén dén phong y
té hodic bénh vién).
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i) Khi hét gio thi sinh vién phai 1ap tirc ngimg lam bai va ndp bai thi theo yéu

cau cia CBCT. Khong lam dugc bai, sinh vién ciing phai ndp gidy thi. Khi nop
bai, sinh vién phai tu ghi r6 s6 to gidy thi da ndp va ky tén vao danh sach dy thi.

k) Sinh vién chi dugc ra khoi phong thi sau 2/3 thoi gian lam bai va sau khi

Chwong IV )
. _COI'THI, CHAM THI VA GHI DIEM, ) .
CONG BO KET QUA, PHUC KHAO, LUU TRU KET QUA

Piéu 13. Coi thi

da nop bai lam va dé thi cho CBCT. Riéng véi mén thi tric nghiém, sinh vién
hi dugc ra khoi phong thi sau khi CBCT d4 thu va kiém soat du tht ca s6 bai thi
ua phong thi do.

1. Hang tuan cla ky thi, Phong DPBCL & KT va céc don vi ph01 hop lén

ac ca nhan, don vi lién quan thyc hién.

2. Nhiém vu cac thanh vién trong ca thi

|
janh sach nhan sy cho mai ca thi va thong tin chinh thirc s€ dugc trién khai dén
|

Can bo/giang vién dugc phan cong trong ca thi pha1 c6 mat tai Phong
BCL & KT trudc gio bat dau thi 30 phut. Céc thanh vién phai deo bang tén,
trang phuc lich sy, khong dugc hut thudc, khong uong bia, ruou va khong noi
qhuyen riéng trong qua trinh thyc hién nhiém vu. Péi véi can bd coi thi, khong
qhxoc str dung dién thoai trong qua trinh thuc hién nhiém vu tai phong thi.

Nhiém vu clia can bd/giang vién tham gia coi thi nhu trong bang sau:

thu ky ban giao aé
thi va hd so phong
thi.

sinh (néu co) trong

pham vi nhiém vu.

Thanh Nhi¢m vu ciia cac thanh vién
iencathi |y 60 giey thi Trong gid thi Sau gio thi
Lanh dao | T6 chuc phd biér} Truc tai Phong|Té chic va phan
Phong | phuong 4n dénh s6 | DPBCL & KT, kip |cong Thu ky nhén
DBCL & | béo danh, phén cong | thoi xu ly céc|bai thi, xir ly cac van
KT CBCT, phan cong |truong hop phat|dé xady ra theo ding

quy ché.
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Thanh Nhiém vu cia cac thanh vién
viencathi | 1 60 oier thi Trong gid thi Sau gid thi
Thuky |- Tap hop day @i hdé | Truc  tai  Phong | - Kiém tra s6 luong
truc thi | so, van phong pham, | PBCL & KT, xit ly | bai thi truéc khi
danh sach sinh vién | cac vén dé phat sinh | niém phong, ky nhéan
du thi va cac tai liéu (néu c6) trong pham | ban giao bai thi va
lién quan ban giao | vi nhiém vu. cac loai bién ban tur
cho can bd coi thi can by coi thi. Bao
cua tung phong thi. cao tinh hinh CBCT
. Cép nhat tén va giam sat cho Lanh
CBCT, phong  thi dao Phong BDBCL &
vao Phdn mém bit KT.
tham va théng ké ca - Luu trlt va bao
thi. quan bai thi trudce khi
ban giao cho can
bo/giang vién chidm
thi.
CBCT Thuc hién nhiém vu theo Qui trinh coi thi hién hanh cua Truong.

Pidu 14. Cham thi va ghi diém
1. Phan cong thanh vién chédm thi va hinh thirc chdm thi

a) Lanh dao Khoa/B$ mén c6 trach nhiém phén cong thanh vién cham thi
dung chuyén mén, ddm bao hoan thanh cong tac chim thi theo thoi gian quy
dinh. Bang phan c6ng chim thi két thic hoc phén theo Mau CL02-BM15.

b) Bai thi tu luén hodc bai thi két hop hinh thtre tric nghiém va tw luén, viéc
chém thi s& do 02 (hal) can bd/giang vién dam nhén; Cac bai thi trdc nghiém sé
do 01 (mot) can bo/giang vién ddm nhén.

¢) Bai thi tric nghiém hozc phan thi tric nghiém (bai thi két hop tric
nghi¢ém va ty luan), thanh vién chim thi c6 thé chon thuc hién mot trong hai
phuong phap 1a Chdm quét trén mdy tinh tai Phong PBCL & KT hodc chdm thu
cong.

2. Quy trinh thyc hién

a) Bai thi trén gidy

- Nhan bai thi: Can bd cham thi 1 (CBChT1) nhan bai thi két thic hoc phan
tai Phong PBCL & KT, kiém tra k§ ti dung bai thi va ky nhén vao Sé giao
nhén tai bai thi (Mau CL02-BM17). Truong hop c6 su sai 1éch gitra s6 luong bai

thi thuc t& va danh sach sinh vién ky ndp bai, phai 1ap bién ban sy viéc va bao
cao ngay cho 1anh dao Phong PBCL & KT dé xem xét giai quyét.
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- Cham thi: Viéc cham thi dugc thuc hién theo nguyén tic cham doc lap, t6
churc cham thi tai van phong khoa:

+ Bai thi dugc chdm bang but muc d6, CBChT1 gach chéo trén tht ca céc
phén gidy b trbng.

+ CBChT1 ky tén vao 6 danh cho CBChT1 trén bai thi, dién thong tin can thiét,
ky tén vao Phiéu chdm thi két thuc hoc phan (MAu CL02-BM16) va ghi diém thanh
phén trén phiéu chdm. Sau khi chdm xong ban giao bai thi cho CBChT2.

-+ CBChT2 nhéan bai thi, chdm truc tiép trén bai thi, ky tn vao & danh cho
CBChT2 trén bai thi. Trén mdi bai thi phai ghi rd diém s ciia timg cau dung vi tri
trén bai thi.

- Théng nhét diém thi: CBChT1, CBChT2 théng nhét diém timg bai thi, ghi
diém bang sd, bing chir trén bai thi va ¢t diém thdng nhét trén phiéu cham thi.
Khi can chinh sira diém thi thi gach bo diém thi sai, ghi diém ding & bén canh
va ky tén xac nhan. CBChT2 ky tén trén phiéu chdm do CBChT1 thyc hién.

- Lén diém: CBChTI Ién diém trén danh sach phong thi béng s0, bang chi,
lén diém trén hé thong PMT-EMS Education cua truong.

- Ban giao tai bai thi: Giang vién cham thi ban giao tui bai thi, Danh sach
sinh Viér} du thi, Béng fiiém tong hop cho cac don vi lién quan tién hanh luu trir;
Tuyét dc”)iq khong dé that lac bai thi va danh sach sinh vién du thi; Ky tra tai bai
thi vao SO giao nhén thi bai thi.

+ CBChT1 nép tdi bai thi cho Phong PBCL & KT kém phiéu chim, dép
an, 01 (mot) Danh sach qsinh vién du thi bang photo, 01 (mt) Bang diém hoc
phan, ky xac nhan vao S6 giao nhan tui bai thi.

+ Cén bo Phong PBCL & KT kiém tra cac thong tin trén phiéu chdm thi,
bai thi, Danh sach sinh vién du thi, Bang diém tong hop. Sau khi hoan thanh,
can bd Phong PBCL & KT luu trit theo quy dinh.

b) Bai thi trén may tinh

- Pbi véi cac hoc phan khong chidm truc tiép tai phong thi: Can bd coi thi
phong mdy ¢6 trach nhiém luu trir bai thi cta sinh vién vao dia CD ngay sau khi ket
thiic moi ca thi va ban giao bai thi cho Phong PBCL & KT. Can bd/giang vién cham
thi dén nhan dia CD bai thi tai Phong PBCL & KT va thyc hién qui trinh cham thi
nhu bai thi trén giay.

- D(f)i voi cac hoc phan chdm tryc tiép tai phong thi: Giang vién dugc phan
cong cham thi hoc phan phai c6 mit tai phong may trude gio thi 15 phut dé truc
tiép cham thi. Giang Vién cham thi tryc tiép trén may vdi sy co mét,cfla can bo
coi thi va si~nh vién. biém thi cham tryc tiép trén may dugc cong bo cong khai
ngay sau moi buoi thi.
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3. Ghi diém
a) Diém bai thi két thic hoc phan duoc tinh theo thang diém 10, 1am tron

dén 01 (mot) chir s thap phan. Diém ghi trén bai thi va danh sach sinh vién dyu
thi két thuc hoc phéan phai ghi day di diém sb va diém viét bang chi.

b) Bai thi ty luén: Dlem s6 phai dugc ghi 16 diém timg cau (bai thi co nhiéu
céu hoi) hoac timg phan voi bai thi ¢c6 01 (mdt) cau hdi thi duge chia thanh
nhiéu phan nhd.

¢) Bai thi tric nghiém: diém s6 phai thé hién s6 diém/01 cau hoi thi, s cau
lam ding.

4. Xt ly cac truong hop dac biét trong chim thi

a) Trir diém bai thi

- Nhimg bai thi c6 déu hiéu bat thuong néu du can cir xac déng dé can bo

chim thi két luan 1a c6 18i do sinh vién ¢ y danh dau bai thi bai 1am d6 bj trur
50% diém toan bai.

- Nhitng bai thi gidng nhau (trir 50% s6 diém bai thi): Nhitng bai thi di c6
két luan giong nhau thi xir ly nhu nhau. Néu sinh vién bj xir Iy c6 du bang chimg
dé chimg minh minh thuc su bi xem bai thi giang vién xem xét giam tor muc ky
ludt canh céo xubng murc khién trach hogic mién truy ctru. Hai can bd chém thi
14p bién ban xu ly cac truong hop déc biét trong cdng tac cham thi theo Mau
CL02-BM19.

b) Cho diém 0 (khéng) dbi véi nhiing bai thi viét trén gidy nhap, gidy
khong dung quy dinh cta ky thi.

Piéu 15. Cong bo két qua thi

1. Cham nhét sau 10 (mudi) ngay ké tir ngay thi két thuc hoc phan, cac can
b6 chim thi phai hoan thanh cong téc chdm thi va nhap diém két thiic hoc phan
hoan chinh 1én hé théng Education.

2. Piém thi duoc nhap trén Hé théng Education phai dam bao khong co sy
sai 1éch so v&i diém trén bai thi va danh sach sinh vién dy thi.

3. Trudng hop ¢6 su sai 1éch v& diém s6 va cén diéu chinh khi hé théng
quan ly diém bj khoéa, can bo/giang vién phu trach nhap diém ‘phai lam Pon Xin
didu chinh diém (M&u CL02-BM20). Pon xin diu chinh diém phai co y kién
clia Lanh dao don vi, Phong Dao tao va phai dugc phé duyét cua Ban Giam
hiéu. Théng tin vé qué trinh diéu chinh diém thi gom tén ngudi thue hién chinh
stra, thoi gian chinh stra phai dugc luu lai trén hé thong.

4. Lanh dao Khoa/B$ mén c6 trach nhiém quan ly va ra soat viéc nhap
diém va cong bd két qua thi dén sinh vién cac 16p hoc phan do Khoa quan ly;
Kip thoi nhic nhé va bao céo céac truomg hgp khong thyc hién dang qui dinh lam
co s& xir ly va xem xét danh gid hiéu qua cong viéc cta can bd/giang vién.
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Piéu 16. Phic khao

Trong céc trudng hop khong dong y véi két qua thi két thiic hoc phan, sinh
vién c6 quyén xin phtc khao diém thi. Qua trinh phtc khao bai thi thuc hién nhu
sau:

1. Trong vong 03 (ba) ngay ké tir khi céng bd diém thi ké’tAthﬁC hoc phén,
sinh vién 1am Pon xin phiic khao bai thi két thic hoc phan (Mau CL02-BM21) ndp
vé Phong PBCL & KT. Sinh vién c6 thé nhan Pon xin phuc khao bai thi tir Phong
DBCL & KT hodc tai file tir website ctiia Trudng.

2. Trong thoi gian 02 (hai) ngay, Phong PBCL & KT tap hop Don xin
phtc khao va giri Danh sach sinh vién xin phuc khao theo Mau CL02-BM22 vé
Khoa quan ly hoc phan. Trong vong 03 (ba) ngdy, lanh dao Khoa/bd mén ctr 02
(hai) can bd thuc hién chdm phtic khao bai thi va lap Danh sach can bg chidm
phtc khao theo MAu CL02-BM23. Cén bd/giang vién cham phuc khao phai 1a
giang vién c6 kinh nghiém giang day hoc phan d6 it nhat 02 (hai) lugt.

3. Bai thi duoc xem xét chdm phuc khao duge can by Phong PBCL & KT
rat tir t4i bai thi chuyén sang ti bai thi madi, trén tai bai thi ghi rd tén hoc phan
va bai thi cham phtc khao.

4. Giang vién chdm thi phtic khao nhan bai thi va dap 4n tai phong PBCL
& KT va thyc hién cham phuc khao dudi sy giam sat cia can bg giam sat.

5. Céc ghi nhan va diém s6 dwoc didu chinh trong qua trinh chdm phuc
khao phai thé hién béng mau muc khac vdi mau muc dugce chdm trudc d6. Néu
két qua chim phtc khao ¢6 mtc chénh léch tir 0,25 diém so véi diém sb duoc
ghi trong 14n chdm trudc thi ghi diém thi méi cho sinh vién.

6. Lap bién ban ghi nhan théng tin cua qua trinh chém’ phuc khao (Mau
CL02-BM24) va ghi ket qua diém s6 cua sinh vién sau khi chdm phuc khao vao
danh sach diém (Mau CL02-BM26).

¢ Dié,m thi sau cham phuc khao dugc thong bao dén sinh vién, nhap va luu
trén Hé thong Education cua Truong. Thoi gian giang vién nhén bai cham phuc
khéo dén luc cong bod diém khong vuot qua 07 (bay) ngay.

Piéu 17. Ché d9 lwu triv

1. Bai thi két thuc hoc phan duoc luu trit tai phong PBCL & KT.

2. Danh sach dy thi da ghi d:iém c6 chit ky cua sinh vién dy thi, giang vién
va xac nhan cua Khoa/Bo rpén gbém 01 (mot) ban goc va 02 (hai) ban sao (duoc
giang vién photo tir ban goc); ban goc dugce luu trit tai Phong Dao tao; 02 ban
sao dugc luu trit tai Phong PBCL & KT va Khoa chuyén nganh.

3. Bang diém tng hop giang vién in ra ban gidy (3 ban), ky tén xac nhan,
trinh Khoa/B$ mén xac nhén va guri Phong Dao tao, Phong DBCL & KT, Khoa
chuyén nganh moi don vi 01 (mdt) ban dé luu tri.
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4. Thoi gian luu trir bai thi va hé so lién quan duogc thyuc hién theo quy dinh
hién hanh ctia B6 Gido duc va Dao tao.
_ Chwong V
XU LY VI PHAM

Piéu 18. Xir Iy ddi véi can b vi pham quy ché thi, giang vién nop bai
thi, danh sach sinh vién du thi da ghi diém va bang diém tong hop tré han
quy dinh

Nguoi tham gia cong tac coi thi, td chirc thi, chim thi, ra d& thi, néu vi
pham quy dinh (bi phat hién trong khi 1am nhiém vy hodc sau khi ky thi da két
thtc), tly theo hanh vi va mirc d s€ ap dung céc hinh thirc ky luét sau:

1. Khién trach d6i v6i nhimg c4 nhan vi pham mot trong céc 16i sau:

a) Pén tré gio quy dinh 02 (hai) lan trong mét hoc ky;

b) Khong ky tén vao gidy thi (trong ca phong thi hay nhiéu sinh vién trong
phong thi), gidy nhéap cua sinh vién;

¢) Trong gid coi thi ty y bd vi tri di lam chuyén khac;

d) B6 01 (mdt) budi coi thi trong mot hoc ky khéng bao céo véi don vi tb
chirc thi ma khéng c6 ly do chinh dang;

e) Nop dé thi hoic bang diém tré han 02 (hai) lan so véi quy dinh trong mot
hoc ky.
2. Canh c4o dbi véi nhitng c4 nhan vi pham mot trong cac 1 sau:

a) Bo 02 (hai) budi coi thi trd 1én trong mot ndm hoc khong béao céo véi
don vi to chirc thi ma khong c6 ly do chinh déng;

b) Pé cho sinh vién sir dung tai liéu trai phép trong khi thi bj gidm sat phat
hién va 1ap bién ban;

c)’Kh(A)ng lap bién ban d6i v6i nhitng sinh vién d& bi phét hién c6 vi pham
quy ché;

d) Lam mét bang diém, mét bai thi hodc ndp dé thi hay bang diém tré han
tir 03 (ba) lan trd 1én trong ndm hoc;

e) Cham thi, cong diém, nhép diém c6 sai sét tir 03 (ba) lan trd 1én trong
nam hoc;

g) Ra d& thi c6 nhiéu sai sét, gay hau qua khéng tt cho cong tac td chirc
thi.

3. Ha bac luong hodc budc théi viée dbi voi nhitng c4 nhan vi pham mot
trong cac 10i sau:

a) Lam 16 d& thi, mua bén d2 thi, 1am 16 sé phach bai thi trong khi chdm thi;
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b) Pua dé thi ra ngoai, dua bai giai tir ngoai vao phong thi hodc gilip sinh
vién lam bai thi trong luc dang thi;

c) Gian lan trong chim thi, nhip diém. Cho diém khong ding quy dinh,
tang hoac ha diém bai thi so vdi dap an;

d) Chinh stra, thém b6t vao bai 1am cua sinh vién dé tang hay ha diém;

e) Tu ¥ stra doi diém trén bai thi, trén danh séch ghi diém lam sai léch dit
liéu diém thi;

g) Péanh trdo bai thi, s6 phach hodc diém thi cua sinh vién.

~ Céc hinh thtre ky luat trén sé dugc xem xét dé binh bau thi dua cudi nim
hFc xét nang béc luong...

Piéu 19. Cac hinh thirc xit Iy ky luét sinh vién vi pham quy ché thi

Déi vai nhimg sinh vién vi pham quy ché déu phai 1ap bién ban va tity mirc
do nang nhe xr ly ky luat theo cac hinh thirc sau day:

1. Khién trach dbi v6i nhitng sinh vién vi pham mét 1an céc 16i: nhin bai
cua ban, trao doi véi ban (hinh thirc nay do can bo coi thi quyét dinh tai bién ban
d‘uqc 1ap). Sinh vién bi ky luat khién trach trong khi thi mén nao sé& bi trur 25%
s0 diém bai thi cia hoc phan do.

2. Canh céo dbi véi sinh vién vi pham mdt trong cac 18i sau day:

a) D3 bi khién trach mot 14n nhung trong gid thi mén d6 van tiép tuc vi
pham quy che;

b) Trao d6i bai lam hodc gidy nhap cho ban;

¢) Chép bai ciia ngudi khéc. Nhitng bai thi dd ¢6 két luan 1a giéng nhau thi
xtr Iy nhu nhau. Néu nguoi bi xir Iy ¢6 du bang chimg ching minh minh bi xem
bai thi c6 thé xem xét giam tir mirc ky ludt canh cdo xubng mirc khién trach hosc
mién truy ciru;

~d) Sinh vién bi ky luét canh céo trong khi thi hoc phan nao s& bi trir 50% sb
diém bai thi cia hoc phan d6. Hinh thtrc ky ludt canh. cdo do can bd coi thi lap
bién ban, thu tang vt va ghi rd hinh thirc ky luat da dé nghi trong bién ban.

3. Pinh chi thi d6i véi sinh vién vi pham mdt trong cac 16i sau day:

- a) Dabj canh céo mot 1an nhung trong gi¢r thi mén d6 van tiép tuc vi pham
(#uy ché;

b) Khi vao phong thi mang theo tai liéu (néu @& thi khéng cho sir dung tai
iéu); phuong tién ky thuat thu, phat, truyen tin, ghi 4m, ghi hinh, thiét bi chira
dung théng tin co thé loi dung dé 1am bai thi; vii khi, chét gay nd, gy chdy, cac
vat dung gay nguy hai khac;

e

¢) Co6 hanh dong gy gb, de doa can bo c6 trach nhiém trong ky thi hay sinh
vién khac;
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d) Pua dé thi ra ngoai hoc nhan bai giai tir ngoai vao phong thi;
e) Viét vé vao gidy lam bai nhitng néi dung khong lién quan dén bai thi.
‘ Hinh thic dinh chi thi do cén bd coi thi 14p bién ban, thu tang vat va do Hoi

dong thi quyét dinh;

Sinh vién bi ky luéat dinh chi thi trong khi thi hoc phan nao s& bi diém 0
(khong) hoc phan d6; sinh vién phai ndp lai bai lam va dé thi cho CBCT.

4. Pinh chi hoc hodc budc thoéi hoc dbi v6i sinh vién di thi ho hoic nho
nguoi thi ho:

a) Truong hop vi pham 14n tht nhat: dinh chi hoc 01 (m6t) nim;

b) Tiép tuc vi pham 1an thir hai: budc thdi hoc.

~ Chuwong VI
TO CHUC THUC HIEN

Piéu 20. Trach nhiém cic don vi trong phoi hgp thye hién

T4t ca cac don vi truc thuge Truong co trach nhiém phéi hop vd&i Phong
PBCL & KT trong cong tac to chirc thi dung quy che cia By Gido duc va Pao
tao va cac quy dinh cua nha truong.

1. Phong Pam bio chit hrgng va Khio thi

- Chju trach nhiém td chirc, diéu hanh va quan ly toan bd ky thi theo ding
quy ché ctia Bo Gido dyc va Dao tao va cac quy dinh hién hanh cua nha truong.
Trong qué trinh t6 chirc thi, khi giai quyét su vu, néu viéc nao vugt qua quyén
han cua phong, phong chiu trach nhiém bao Ban Giam hiéu (truc tiép 1a Pho
Hiéu trudng phu trach dao tao) dé giai quyét;

- Tham muu cho Higu truong lap ké hoach t6 chirc thi két thuc hoc phﬁn va
bao cao tinh hinh, két qua cta ky thi cho Hiéu trudng theo quy dinh ctia Nha
truong;

- Phéi hop véi phong Dao tao 14p lich thi két thuc hoc phéan hé chinh quy
theo tumg hoc ky;

- Lap danh sach céan bg, glang vién tham gia cac ky thi trén co s huy dong
can bd/giang vién cua cac don vi nhim dap ung yéu cau t6 chic ky thi va lap
danh sich sinh vién du thi (phdi hop véi phong Pao tao, phong Tai chinh - Ké
toan);

- Ctr can bd/giang vién tham gia ky thi két thic hoc phén;

- Kiém tra, ra soat thiét bi, van phong pham dép ing nhu cdu in sao dé thi;
Chuén bj cac biéu mau, bién ban, gidy thi, vin phong pham va cac thi tuc khac
lién quan dén ky thi;

_- Giao nhén tui dé thi, bai thi theo quy dinh ctia Nha trudong; Luu trix bai thi
va ho so phong thi;
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- T chirc giai quyét thi lai va phuc khao vé bai thi cua sinh vién.
2. Phong Dao tao
- T6 chire didu hanh lich giang dung chuong trinh dao tao, dung tién dé da
duoc Hiéu trudong phé duyét;
- Thong bao ké hoach tong hop lién quan dén cong tac day va hoc cu thé
ting hoc ky, nam hoc;
- Cir can bo/giang vién tham gia ky thi két thuc hoc phan;
- Luu trir diém thi, bang diém tong hop hoc phan, ban gbc danh sach sinh
vién dy thi (da 1én diém thi, c6 chit ky cua sinh vién), 1én diém dbi véi sinh vién
duogc giai quyet thi lai (khi hé thong da khoa, giang vién khong nhép diém thi lai

dugc) va diéu chinh diém khi c6 d& nghi tir giang vién chdm thi (c6 su phé duyét
cua Lanh dao khoa va Ban Giam hiéu);

- Béo cao tong hop sb lugng giang vién c6 truong hop diéu chinh diém
trong céc ky thi két thuc hoc phén.

3. Phong Cong tac chinh tri va Quaén ly sinh vién

- Quan triét y thirc nghiém tc trong thi cir dén timg sinh vién; don déc
sinh vién ndp hoc phi ding thoi gian quy dinh ctiia Nha truong;

- Yéu céu sinh vién sir dung thé sinh vién, trang phuc theo quy dinh cta
nha truong trong cac ky thi két thuc hoc phan. Trong truong hop chua lam kip
thé cho sinh vién khéa mdi hodc sinh vién xin 1am lai thé, Phong Coéng tac chinh
tri va Quan ly sinh vién cap giay xac nhan (hodc bién nhan) cho sinh vién dé
dugc tham gia du thi;

- Cur cén bo/giang vién tham gia ky thi két thic hoc phan va nhan vién y té
ho tro ky thi.

4. Phong Nghién ctru khoa hoc - Hop tac qudc té - Thanh tra - Phap ché

Lap ké hoach va phan céng can bd thanh tra, giam sat cac ky thi theo lich
thi dwoc cong bd, dam bao tinh nghiém tuc, cong bing, khach quan trong ky thi.

Bao céo cong tac thanh tra, gidm séat viéc td chire cac ky thi két thic hoc phan
cho Hiéu trudng.

5. Phong Tai chinh - Ké toan

- Lén ké hoach tai chinh phuc vu cac ky thi, thanh toan tién thu lao cho cac
thanh vién tham gia phuc vu ky thi; Thong bao nhac nhd kip thoi doi véi truong
hop sinh vién chua dong hoc phi;

- Cur can b¢/giang vién tham gia ky thi.
6. Phong Quan trj - Thiét bi

- Phén cong can bd chuén bi diy du co sé vat chat & phuc vu céc ky thi;
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- Cung cép day du va kip thoi cac vin phong pham, 4n pham, gidy thi, gidy
nhép cho céc ky thi;

- Cur can bd/giang vién va nhéan vién tham gia ky thi, bdo vé an ninh trat tu
ky thi.

7. Cac khoa chuyén nganh

- Phén cong trg ly khoa/giang vién giao dé thi cho Phong PBCL & KT va
1én diém danh gia qua trinh timg hoc phan t6 churc thi dung thoi gian quy dinh;

- T6 chic phéan cong giang vién coi thi, chim bai, ndp bai thi da chdm vé
Phong PBCL & KT dung tien d§ va ndp cac Bang dieém theo Che do luu trit
ding quy dinh;

- T chirc chdm phiic khao va giai dép cac thic mic cua sinh vién theo quy
dinh;

- Luu trit Danh séch sinh vién dy thi (da ghi diém) va Bang diém tong hop
theo ché do luu trit quy dinh.

Diéu 21. Diéu khoan thi hanh

1. Céc don vi tryc thuge Truong c6 trach nhiém phd bjén quy dinh nay dén
can bg, giang vién, nhén vién va sinh vién dé trién khai t6 chirc thyc hién day
du, nghiém tuc.

2. Trong qué trinh thuc hién, néu c6 phat sinh kho khan, vudng méc, dé

nghj cac phong, ban, khoa va cac don vi bao cdo bang vin ban cho Hi¢u trudng
(qua Phong PBCL & KT) dé xem xét, nghién ctru va giai quyét.

Diéu 22. Hiéu lyc thi hanh

Quy dinh nay duoc thi hanh ké tir ngay ky va thay thé cho cac quy dinh da
ban hanh trudc day cta nha trudmg vé cdng tc t chirc thi két thuc hoc phan./. {y

Huynh Thanh Nh3

Trang 19




TRUONG PAI HQC KT-CN CAN THO CONG HOA XA HQI CHU NGHIA VIET NAM
EIOA...co000i00 Pic lap - Tw do - Hanh phic

BANG PHAN CONG CHAM THI

PAIHQC
KY THUAT
CONG NGHE

Mau:CL02-BM15

Tén hoc phan Ma 16p HP Ngay thi Cén bd cham thi 1 Céan bd cham thi 2 Ghi chu
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Can Tho, ngay
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Lanh dao khoa/by mon



TRUONG DPAI HOC KT-CN CAN THO

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phic

PHIEU CHAM THI KET THUC HQC PHAN
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UBND THANH PHO CAN THO

M3au:CL02-BM17
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TRUONG PAI HOC KT-CN CAN THO  CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA.............. Poclap - Twdo - Hanh phiic

. Can Tho, ngay ... thdng ... ndm 20..
PAIHOC
KY THUAT % A

CONG NGHE /> BIEN BAN

CAC/fruong hop dic biét trong cong tac chim thi

HoOm nay tai p ham 111V PP PPN Chung t6i gdm:
Canbd chAm thi 1......covvvniiiiieeiieeiiee Canbdchdmthi2......c.coeevvininnnn...
Xir 1y bai thi c¢6 ddu hiéu bat thuong cla:

1. Sinhvién: .....ooovviiiiiiiiiiiiinien o MA SV
Bt s sscos s wrspmvemsmmsmusopsamenyssmosmmmemserasasissss s 5ice Mon th1 ..........................................
Hanh vi vi pham: .............

2. Sinh vién: MA SV s
LANDE « scns s smmssnmeamemusmmmnenesreves semsmmnmsme it Mon BRI 2 s s o s 5 a3 e o s e ik i o
Hanh vi vi pham

.................................................................................................................................................

.............................................................................................................

Bién ban dugc 14p tai phong chém thi vao lic: ... giv .... ngdy ....thdng ... ndm 20.. ..........
(Bién ban nay dugc luu kém theo bai thi cua sinh vién)

CAN BO CHAM THI LAP BIEN BAN
(Ky va ghi rd ho tén)

CanbO chm thi 15 ....oeivieeniee e eee e
Canbd chAm thi 2: ...oeivveieeeeiii e e

Lanh dao khoa/ by mén: ...........

HUGONG DAN XU LY @’4/
CAC TRUONG HQP PAC BIET TRONG CONG TAC CHAM THI

1. Trir diém ddi véi bai thi:

- Nhitng bai thi cé ddu hiéu bdt thuong thi 16 chirc chdm tdp thé. Néu di can cir xdc ddng @é cdn bo cham thi két
ludn 1a ¢6 16i c6 y danh ddu bai ciia sinh vién thi bai lam d6 bj trir 50% diém toan bai.

- Nhitng bai thi gidng nhau (tric 50% sé diém bai thi): Hai cdn b chdm thi Igp bién ban cdc bai thi trén. Nhitng
bai thi da c6 két lugn gidng nhau thi xit Iy nhir nhau. Néu sinh vién bj xit Iy c6 di bdng chimg dé chimg minh minh thuc
sw bi quay cdp thi Hpi dong thi xem xét giam tir mikc ky ludt canh cdo xudng mikc khién trach hodc mién truy citu.

2. Cho diém khong (0): déi véi nhitng bai thi viét trén gidy nhdp, gidy khong ding quy dinh ciia ky thi.
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UBND THANH PHO CAN THO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC Poc lap — Tu do — Hanh phic

KY THUAT CONG NGHE CAN THO

< THHON XN PIEU CHINH PIEM HQC PHAN

- Ban Giam hiéu;
- Phong Dao tao.

A A
01 tén:
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HOC Phan GIANG AAY: ...oucvuvirireriierirereiesses et s
MBE LGP BOC PRAN ...ttt s

Nay t6i lam don nay kinh giri Ban Gidm hiéu va Phong dao tao cho phép toi dugc diéu
chinh difm hoe PhAN........uvreiiinieeeiiiiii e trén hé théng quan
ly diém cua Truong ( dinh kém danh séach sinh vién dugc didu chinh diém HP)

LY d0: cucveriureuierecusmsesiisissasssenssssssss s ssseas e st s s s S SSE ss

...........................................................................................................................................
...........................................................................................................................................

...........................................................................................................................................

R4t mong dugc su chép thuan. Q""‘/
Can Tho, ngay......thdng..... ndm 20.....
Y kién cua lanh dao don vi Nguoi viet don
(Ky va ghi ho tén)

Phé duyét cia Ban Giam hiéu Y kién cua Phong Dao tao
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KY THUAT CQ GHE CAN THO

HOC PhAN ZIANE dAY: ....vereeeseeeerreereemsensennessesssssssssssssssssssssssssssisssssessesssssssassssasissassasaes
MEROC PRAD: «.......ooveveovesnssussssssisensesassssasssssssasoass mosusmssssossossssrserssasssssssssos asistinssnssss sansasns
STT MSSV Ho va tén Diém da nhap | Piém diéu chinh

]

2

3

4

5

6

7

8

9

10

11

12

13

14

15 )

Danh sach gdm c6:...... sinh vién dugc diéu chinh. o
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

Can Tho, ngay  thdng nam 20.....

PON XIN PHUC KHAO
BAI THI KET THUC HQC PHAN

w BB 1 4 o ware v m e m g g o v i o i

BOEE B0 B o oo s e sk 1 5 s s e e e s Ma s6 SV:...... - 3 Y SN
Sinh vién 1&p:..ccccoeviiveiniiinnnnn. Nganh Khoa:.....ccceoeurneenne
Em xin d& nghi phiic Khao bai thi MON: ...c..cveeereeieeiicisininic e
7 el v PP ———————
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Ngay thit.......ccoeeevninennnn Gio thi (ca thi):............. Hinh thirc thi.................
S ba0 danh:........vvvvecere. PRONG hit.cooiii e et
Piém bai thi dat:......c.cooeerererrrerennns diém; Ngay cong bd Giém thiz..oeeveereeeerereans
Ly do Xin philc KRAO : ...eeveevemeiierieiiinininiiit ettt sttt
Kinh mong Phong DPBCL &Khéao thi, Khoa xem xét, giai quyét. ‘Q”"W

Em xin chan thanh cam on.

NGUOI LAM PON
(Chit ky, ho va tén)




KET QUA CHAM PHUC KHAO
(Giang vién phu trach hoc phin phéan hdi két qua cham phiic khio)

Diém thi trudc phic khéo: ............. Diém chit: .o
Diém sau phiic khao: .................... Di8m chil: ....vveeeeiiiieeieee e
Ly do thay dbi diém (néu c6 thay d6i): .........ceeeeeeeeeeieeiiiiiiiiiiiieee e

......................................................................................................................................
......................................................................................................................................

......................................................................................................................................

Can Tho, ngay thdng  ndm

XAC NHAN CUA KHOA Giang vién phu trach hoc phin
(Ky, ghi rd ho tén) (Ky, ghi r6 ho tén)
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UBND THANH PHO CAN THO
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TRUONG PAI HOC KT-CN CAN THO CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA........... Poc 1ap — Tu do — Hanh phic

Can Tho, ngay......thang......ndm 20...

SHHY SACH CU CAN BO CHAM PHUC KHAO

KY THUAT
CONG NGHE e . £ ot e v
CAN TH giri: Phong Pam bao chat lwrgng va Khiao thi
* .
Can ctr ké hoach chdm phiic khéo ctia Nha trudng hoc ky....... nam hoc
Bl MOA ... sosassossasmmmsn semmssnsens clr cac c4n bd sau day tham gia cong tac chidm phuc khao:
STT Tén mén PK MLHP | Cén bd chim PK | Lanh dao B) mén | Ghi chii
Nguyén Vin A Nguyén Vin C Truéng/phé BM
Trén Thi B

Noi nhan: TRUGNG BQ MON
- Nhu trén; (Ky ghi ro ho tén)
- Luu BM.
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UBND.THANH PHO CAN THO CONG HOA XA HQI CHU NGHIA VIET NAM

) TRU’O’I:IG PAIHOQC Poc lap - Tw do -Hanh phic
KY THUAT - CONG NGHE CAN THO
T
; ,'./Y \
PAIHOC \B) BIEN BAN
KY THUAT V& viée chim phiic khio bai thi
I. Thojgian?\G.NCHE s eeseeeseesseneseessessesaseasea s e s et sas SRR AR AR RS RR R bt
II. Dia - L&Khao thi
IIL. Thanh phan Ban chim phic khao:
Canbd chdm thi 1An 1 @0m:......ooovvvvviiiiiiiiieeee e, VAL
A. Theo danh sach do BOMON. .......uvvvneeeeiiiiiiieeeeiennns ctr thanh phan cn bd chdm phuc khao bao
gém

1. Ll 50 BO Ml DOIDBA-. . o ;0500505 00005 snnsimcmonsns b o s s sass sty smses e psaess v svs s pessess s s 14wese
2. CAN DO ChAM 1 ON@/DAI ..ot eeeee et e e e e ettt e e e e e e,
3. CAN DO ChAIM 2: OME/DA: ..o e e e e e e e e e e e
4. CANDO ChAIM 3 ONE/DA ..ot et
B. Phong DBCL & Khéo thi
LONG oo e Phé Trudng Phong PBCL & Khao thi
2.0NZ/BA....coiiiiiiiiee e Chuyén vién Phong PBCL & Khéo thi — CB Giam sat

IV. NOIDUNG
Cin cir theo d2 nghi cta sinh vién va y kién ctia Lanh dao Phong PBCL & Khéo thi, Ban chdm phuc
khéo tién hanh chim phuc khao bai thi mén:...............

DB IO HP:...........o.orcninmamminsmasmsssonnia siniis s S5 oMATSRRRREEASY MSSV ettt
Hinh thirc chdm thi: Chém doc 14p gitra 2 can bd chém thi. o
Két qué cu thé 1a 1 trong 3 trwdong hop sau: Trwong hop: I_IJ 2

1. Néu két qua chim cua hai cén bd chAm phiic khéo gidng nhau thi 14y két qua d6 lam diém
phuc khao va hai can b chdm phuc khao ky xéc nhén vao bai thi;

2. Néu két qua chAm cua hai can bd chdm phic khéo c6 sy chénh 1&ch thi rt bai thi giao cho
Trudng bd moén td chirc cho can bd thir ba chim truc tiép trén bai 1am cia thi sinh béng myc mau
khéac;

3. Néu két qua chim cua hai trong ba cén bd chim phuc khéo giéng nhau thi 14y diém gidng nhau
1am diém phuc khao. Néu két qua chdm clia c4 ba cén bd chdm phiic khao 1éch nhau thi Trudng bd

mén 14y diém trung binh cong cta 3 14n chdm 1am trdn dén hai chir s thap phan 1am diém phuc kz;?/

1 [_ﬂ 1

roi ky té€n x4c nhén;




Két qua cu thé 1a 1 trong 2 trwong hop sau: Trwong hop:
+ Piém thi chdm lAn 1: ........... Diém
+ Piém thi chim phic khao:

-PidmthiCB I:.............Diém

- Biém két luén:.............. Diém

- Bangchit..........................

1. Trwong hop 1: Piém chdm phuc khao so véi diém chim Ian 1 béng nhau hozc 1éch duéi 0,5 diém

2. Trwong hop 2: Diém chim phuc khao so diém chim 14n 1 1&ch tir 0,5 diém tr& 1én, bao gém ca 1y do
chédm 14n 1 can bd chim thi cong sai diém thanh phin, cong tdng diém cac ciu so véi thyuc té, chAm nham dap
4n (hinh thirc thi tric nghiém gidy). Trudng bd mén t chirc dbi thoai giira can by chim 1an 1 va can bd chdm

phtc khao(Kém theo bién ban doi thoai).

Két luan diém:...................... BANG GOl et e e e e e e e et e

Ly d0 Chenh 18CH GIEIM: . .....eeeeeeee et e,
Chung t6i 14p bién ban nay dé nghi Nha trudng cong nhan két qua phic khao cho bai thi trén. Q\"//
Can by chim PK 1 Cin b chim PK2  Linh dao BM Cén bd gidm sit Linh dao Phong
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i TRUONG PATHQC Pjc 1dp — Ty do — Hanh phuc
KY THUAT - CONG NGHE CAN THO
o Can Tho, ngay  thdng ndam 20... ...

'~/ TRUONG
/¥ BAIHOC
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BIEN BAN POI THOAI

\\" coEWAM PHUC KHAO BAT THI KET THUC HOC PHAN
MOR this .. S v, MLHP. .....cooviiiireieieeeeeie e e,
HOCKY: v INBE BCE .. .o oo oommins & 4 508 R0 & 5 585808 oS 9505 5 5005
L3 T TSP —
IR .. . e wamwn s ssmmns mansce s 2 s o soes y 2 ¥ marge epmseece mmim + mmmm o 400800 &5 S5 VRIS § KW 8BRS § WEHBRS Buns
Piém chdm 1an 1:......cocoovnnnnnnnn, BN O . . v chosen s vamens s s s swon v smein o sme 1 s ssein o s
Piém chdm phic khao:................ BAng 6l . ... <oicoimis cnmng s s smne mnns anmes s s v s 56y 49
PIEM POI THOAI )
Gi4o vién chim Piém Bang chir St

Pai dién can b cham lan 1

....................................................................................................................................................

....................................................................................................................................................

....................................................................................................................................................

....................................................................................................................................................

....................................................................................................................................................



Keét ludn diém cuoi cung sau khi doi thoai................. Bang chir:............... WU

Pai dién can bg Dai dién can bo CB giam sat Lanh dao phong
cham lan 1 cham phic khio



UBND.THANH PHO CAN THO
TRUONG PAI HQC
KY THUAT - CONG NGHE CAN THO

Mau: CL02-BM26

CONG HOA XA HQI CHU NGHIA VIET NAM
Pic lap - Tw do- Hanh phic

BANG PIEM PHUC KHAO BAI THI

BAIHOC
KY THUAT
Nt it Tén mon phl’l’c khao: Hoc ky:
Ngay nhép diém: Nam hoc:
STT Mi s6 SV Ho va tén Diém Ghi chi
Trwoc PK| Sau PK
1
p
3
4
5
6
7
8
9
i
‘ 2
Can Tho, ngay ...... thang.....nam 20...
Phong PBCL &KT Linh dao by mén CB.chiam phiic khio



Méu: CL02-BM27 |
UBND.THANH PHO CAN THO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC Pjc lap - Tw do- Hanh phic
KY THUAT - CONG NGHE CAN THO

TONG HQP PIEM PHUC KHAO BAI THI

STT | M s&@ﬂmﬁ v ten Tén mén phiic khio  —— I?If";au | Ghichi
i
- .
3 .
4
5
6
7
8
9
10
i

Cén Tho, ngay ...théng.....ndam 20...
Ban Giim Hi¢u Linh dao P.PBCL &KT Ngudi 1ap bang




MA4u:CL0O2-BM28

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc ldp — Tu do — Hanh phic

PAIHOC
KY THUAT

CONG NGHE /3ON XIN PHEP VANG THI KET THUC HQC PHAN

CANTHO /,
7 ° Hoc ky ...... nam hoc: 20.... - 20.....
Kinh giti: - Lanh a0 Khoa QLEP: ...ovmmees cxoresvernmnsonmnesmoms ssmins ssivuin s s sio s s 505 25
s THBYCE CVEITS .. sse s s sramany s werms o w5 & 630055 § 5 WA F 0k 4 GRARES 53
Hovaten: ....oooooiiiiiiiiiiiiiin, MBEWV: . ..ioii samnivwaions oon Ngay sinh: .................
LOPp BOC PRBIS ...oo.vereee s commeesiiss sims s swmns saos s smamnss sme Piénthoailiénhé: ........................

Kinh d& nghi Khoa quan 1y hoc phan xét duyét cho t6i xin phép véng thi cc hoc phan sau:

. ‘ Phong
STT Tén hoc phan M3 16p hoc phan Ngay thi | Gio thi thi
1
2
L 00 ...oosiuvasosnsns sesasssnsnobsnssessamauanss s asussesssuoas s A s IR SRS ES RO PR S sS85 SRS AN SRAIN 3RS
Toi cam doan ndi dung trong don 1a ding sy thét. Néu khong, t6i s& chiu moi hinh thirc ky luét cua
Trudng. . \/
Pinhkeém: ..o, Can Tho, ngay ...... thang ...... nam 20. ...
................................................................................. Sinh vién
............................................................................... (Ky, ghi ré ho tén)
Ngay ...... thang ...... nam 20.... )
Duyét ciia lanh dao Khoa Y kién ciia CVHT
quan ly hoc phén

Ghi chi: Sinh vién lam don, kém cdc gidy 16 dé minh chimmg va ndp cho Khoa quadn Iy hoc phan chdm nhat
3 ngay trudc khi thi hodc khong qua 3 ngay sau khi thi.



Mau:CL02-BM29

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do - Hanh phiic

TRUONG
DAIHOC
KY THUAT

Can Tho, ngay  thdng  ndm 20

ON XIN THI LAI KET THUC HQC PHAN
Kinh gtri: - Ban Gidm hiéu;

-Khoa Quan 1y hoc phan: .........ccovviveieeiiiiiiiiieeeeeen
Emtén: .oooviiiiii e Sinh ngay: .....
M3 56 SInh VIBN: ..oevveeeeeeiie e, Diénthoai: .........covviniiniiiiee.
LoD e, Khoa: .....ccoovvviiviiiiiiiiieee,
Khoa Quén ly chuyén nganh: .........c.oooiiiiiiiiii
Trong ky thi két thic hoe PhaAN: .......coeivinieiiii e
Hocky: ...... Nam hoc: 20... - 20... dugc td chirc vao ngay: ...../..../20...... via qua,

em ving thi. 0 C6éphép O Khong phép
LY dO VAN thit . ..eevveeneeiit et e

Nay em lam don nay kinh dé nghi Ban Gidm hi¢u, Lanh dao Khoa Quan ly hoc
phﬁn Trudng Pai hoc Ky thuit — Cong nghé Cén Tho xem xét, giai quyét cho em duoc

thi lai hoc phén trén theo lich thi ciia nha truong. ﬂw‘/
Em xin chadn thanh cam on.
Y KIEN CUA KHOA QL HQC PHAN NGUOI LAM PON

LANH PAO KHOA (Chit ky, ho va tén)

(Chit ky, ho va tén)

DUYET BAN GIAM HIEU

Gl}i chia: Phong DBCL&KT khi nhdn dwoc don gh_iu trdach nhiém théng bdo cho sinh vién
biét duoc thoi gian thi va phong thi khi giai quyét thi lai.
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